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[DISCLAIMER]

This presentation document has been prepared by Vault Intelligence Limited (“Vault") and is intended for off line demonstration, presentation and educational purposes.
The information is not version controlled and as such is subject to change without notice.
Vault does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Vault domain.



[Remove a Worker] Removal Methods

There are two ways to remove a
Worker from the Worker Register:

Archive Worker. This removes the
Worker from the Worker Register, but
keeps a copy of their data should it be
required in the future. This is the
recommended method of removing a ARCHIVE WORKER
Worker

Delete the Worker. This removes the

Worker from the Worker Register and DELETE WORKER
deletes all data relating to the Worker.
Note: Your organisation may have
disabled this feature

In this guide we will focus the Archive
method
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i Allitypes of Corrective Actions can be exported to an Excel spreadsheet using “Export Corrective Action Data” button. Filter your reports using the "Select Sites” window and the existing reporting period function. (Start/ End dates)
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