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The ‘Operational Dashboard’ in 
Damstra Safety provides a graphical, 
real-time snapshot of the Health & 
Safety landscape across your 
organisation.

Powerful and easy to use, it’s a great 
starting point for your regular Health 
& Safety meetings.

In this guide, we’ll cover how to 
access, understand and get the 
most out of this feature.
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The ‘Operational Dashboard’ can be 
accessed via ‘Dashboard’ in the 
‘Menu bar’.

Expand it to reveal all sections of 
the ‘Dashboard’.
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As the name suggests, the ‘Overall 
Status Dashboard’ provides the 
highest-level look across the key 
elements of Damstra Technology.

No setup or data entry is required, 
the Dashboard automatically 
accumulates data from all modules 
of Vault and displays it in groups as 
easily decipherable graphs, charts 
and tables.
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The data displayed within the 
dashboard can be filtered in a 
number of different ways, allowing 
you to focus on just the data you’re 
interested in:

To filter by ‘Site’ - use the ‘Site 
Selection’ button in the ‘Menu bar’ to 
select one or more ‘Sites’, 
depending on the level of access 
available to your profile.

The ‘Dashboard’ will then be filtered 
to only show data for the ‘Site’ or 
‘Sites’ selected.
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To filter by Date - select between 
‘All Records’ to display information 
for all data captured since your 
system was implemented, or select 
‘Custom’ to set a date range of your 
choice.

Quick and easy presets are available, 
or specific dates may be typed or 
selected from the calendar for 
precise control over the dates 
considered.
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Finally, data can be filtered by 
Completion or ‘OK’ status.

Tick the ‘Hide Completed and OK 
records’ check-box to focus on 
ongoing or unresolved items, or 
keep it unticked to include all data, 
regardless of status.
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The ‘Risk Management’ section 
shows the number of ‘Risks’ and 
‘Significant Risks’ identified by your 
Organisation in the ‘Risk Assessment’ 
section of Damstra Safety, and are 
displayed here by category and by 
status.

For convenience, all graphs and 
charts can be viewed in full-screen 
mode by clicking the ‘Full-screen’ 
icon toward the top-right of the item.

Click again to return to normal 
viewing mode.
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Hovering over a graph segment will 
display the key for the data being 
represented, and clicking on it will 
take you directly to the source data 
with Damstra Safety, for a deeper 
dive, if required.
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The ‘Event Status’ section shows the 
number of ‘Events’ and associated 
‘Investigations’ that have been 
logged within the ‘Risk’ module, 
separated by type and displayed by 
status.
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The ‘Plant and Transport Status’ 
section displays the current 
Certification and Maintenance 
statuses of both ‘Plant’ and 
‘Transport’ items, sourced from the 
Assets module.

Use the radio buttons to switch 
between items used by the 
‘Company’ or ‘Contracted Workers’.
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The final three sections of the 
‘Overall Status Dashboard’ display 
time-bound information that is not 
governed by any date-range filters 
we may have applied.

The ‘Events Last 7 Days’ section 
shows a summary of Pending and 
Active ‘Events’ that have been 
reported within the last 7 days.

The data is displayed as a table with 
key information about each alert. 
Search, sort and browse the data 
using the standard table controls, or 
click the ‘View’ button to be taken to 
the ‘Event’ item.
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Similarly-displayed information 
about ‘Investigations’ that are either 
overdue or due today, as well as 
Training that is upcoming in the next 
30 days is displayed within the 
respective section.
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The ‘Overall Status Dashboard’ can 
be exported as a report, if required

Click ‘System Status Report’ and 
work through the output options 
including:
• The company name to appear 

in the report header.
• The Paper Size and orientation
• And finally, the report format. 

Select between HTML, which 
requires Damstra Safety 
access to view, or PDF, which 
is ideal for printing or for 
sharing with those who do not 
have Damstra Safety access.
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Alternatively, click ‘Send Status 
Report’ to share a PDF export via 
email using the default format 
settings.

Just enter the recipients, add any 
additional comments, and click 
‘Send’.
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The remaining sections of the 
Operational Dashboard relate to the 
Expiry of items that must remain 
current, including:
• Inductions
• Licences
• Training
• PPE
• Medicals
• Safety Data Sheets for 

substances
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Each of these Expiry ‘Dashboards’
works in a similar way:

User selectable Filtering options, 
such as date ranges and ‘Person 
Types’, are displayed at the top of 
the screen.

Key data for all records matching the 
selected filters is displayed within a 
table.

Search, sort and browse the data 
using the standard table controls.

For a deeper dive on a particular 
item, click ‘Actions’, then ‘View’.
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As with the ‘Overall Status 
Dashboard’, Expiry ‘Dashboards’ can 
be exported as HTML or PDF 
reports.

Simply click the ‘Print’ button and 
select your output requirements.
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