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[DISCLAIMER] 



Your Vehicles and other Transport 
Items may require regular inspection 
to ensure that they are performing 
safely and efficiently.

These inspections should be 
recorded in Damstra Safety so that 
an auditable trail is available.

Inspections are recorded against the 
item’s record in the ‘Transport 
Register’.

This is found under ‘Assets’ in the 
‘Menu Bar’. ‘Transport Register’
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Find the item in the Register, then 
click ‘Actions’, then ‘Edit’.

Click the ‘Inspections’ tab.
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The register shows details for all 
previously recorded inspections.

To add a new inspection, click ‘Add’.
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Fill in the form, completing all 
relevant fields as you go.

Enter the date of the inspection by 
typing the date directly into the field, 
or by selecting it from the calendar.

Begin typing the name of the 
Worker carrying out the Inspection. 
Smart Search will locate the Person 
as you begin to type.
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Select the Status of the inspection. 
This may be ‘Not Started’,
‘Underway’ or ‘Complete’.

If the inspection is ongoing, it should 
be updated throughout its progress 
to completion.

To attach any files that may relate to 
the inspection, click the ‘Browse’
button and locate the file on your 
Computer. 

Note any findings or actions that 
came out of the inspection, then 
click ‘Save Inspection’.
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The Inspection is saved and is now 
visible in the Register.

To edit or delete an existing 
Inspection, click ‘Actions’, then 
select the appropriate option.

Once all required updates have 
been made, click ‘Save’ to return to 
the ‘Transport Register’.
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